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ADMINISTRATION

SUPERINTENDENT’S OFFICE

68 Messenger Street

Plainville, MA 02762

Jennifer Parson, superintendent
Christine Medici, Administrative Assistant
Gale Clark, Business Administrator
Sarah Mowry, Assistant Business Manager

TELEPHONE: (508) 699-1300

FAX: (508) 699-1302

OFFICE OF ANNA WARE JACKSON ELEMENTARY SCHOOL
68 Messenger Street
Plainville, MA 02762
Kristen Skeffington, Principal
Suzanne Roberts, Secretary
TELEPHONE: (508) 699-1304
FAX: (508) 699-1303

OFFICE OF BEATRICE H. Wo0D ELEMENTARY SCHOOL
72 Messenger Street
Plainville, MA 02762
Robin L. Roberts-Pratt, Principal
Paula Cole, Secretary
TELEPHONE: (508) 699-1312
FAX: (508) 699-1317

OFFICE OF SPECIAL SERVICES
68 Messenger Street
Plainville, MA 02762
Dr. Ann Dargon
Director of Student Services
Wendy Moriarty, Secretary
TELEPHONE: (508) 699-1309
FAX: (508) 699-1311

TECHNOLOGY OFFICE

Stephanie Whitaker
Technology Systems Administrator
TELEPHONE: (508) 699-1307
FAX: (508) 699-1302



PLAINVILLE ScHOOL COMMITTEE

Justin Alexander, Chair
(508) 455-7556

jalexander@plainville.k12.ma.us

Michele Sharpe, Vice Chair
(508) 667-6346
msharpe@plainville.k12.ma.us

Steve Albert
(774) 300-1217
salbert@plainville.k12.ma.us

Christopher Brenneis
(781) 366-7812
cbrenneis@plainville.k12.ma.us

Jennifer Maloney Plante
(508) 965-5208
jplante@plainville.k12.ma.us
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ANNA WARE JACKSON ELEMENTARY SCHOOL STAFF DIRECTORY

Kindergarten Grade 1
Linda Kavanah Kayli Cartier
Kelsey Kiely Brian Foley
Linda Leger Patricia Moore
Amy Naggar Carrie Travers
Jennifer Ryan Deirdre Maher
Specialists:

Samantha Dyke Special Educator
Kathryn Hegarty =~ Reading

Liz Foley Preschool
Stephenie Benedetti Special Educator
Kimberly Teague = Special Educator

Kate Kelley Special Educator
Tracy Slater School Adjustment Counselor
Caitlin Nunez STEM

Tracy DelGrosso  Physical Education
Heather Viveiros-Murphy, Physical Therapist

Grade 2
Naomi Driscoll
Amy Eighmy
Cheryl Mazzeo
Kristin Campbell

Kathleen Griffin
Jennifer Kubinski
Brenda Daday
Dina Franco
Angela Lesure
Natalie O’Neill
Riley Skeffington
Laurie Durand,
Amy Antunovic

JACKSON ScHooL CounciL MEMBERS

Anne Marie Morris
annemariemorris@comcast.net
Community Representative

Erin Higgins
erinhiggins248(@gmail.com
Parent Representative

Patricia Gallerani

Psychologist
Preschool
Preschool
Preschool
Nurse

Art

Speech

.6 FTE Music

Speech

galleranit(@comcast.net

Community Representative

Julianna Elias

julicannaelias(@gmail.com

Parent Representative

Kayli Cartier

ktravassos@plainville.k12.ma.us

Staff Representative

Kelsey Kiely Kristen Skeffington
kkiely@plainville.k12.ma.us kskeffington

Staff Representative Principal

lainville.k12.ma.us
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BEATRICE H. W00D ELEMENTARY SCHOOL STAFF DIRECTORY

Grade 3
Nadia Doyon
Tricia Fregeau
Elizabeth Scott

Grade 5
Kayla Ledbetter
Michelle Flynn
Jessica Hoyle
Kerrie-Lee Walker

Specialists
Annemarie Adams, Special Educator
Danielle Johnston, Special Educator
Samuel Murdoch, Special Educator
Jennifer Skazinski, Special Educator

Grade 4
Devon Houghton
Maryann Nameth
Laura Schoonmaker
Jessica Vine

Grade 6
Kristen Connolly-Espenhain
Mary Molloy
Malorie Magnone
Hilary Robinson

David Murphy, P.E.

Natalie O’Neill, Art

Meghan Olynciw, .5 FTE, Music
Meghan Nickerson, Adj. Counselor
Caroline Pasquantonio, Nurse

District Employees:
Karen Nunes, ELL Heather Hughes, Occupational Therapist

Woob ScHooL CounciL MEMBERS

Kristen Conrad-Garrity
Parent Representative

Emily Hatami
Parent Representative

Jessica Hoyle
jhoyle@plainville.k12.ma.us
Teacher Representative

Robin Roberts-Pratt
rrpratt@plainville.k12.ma.us
Principal

James Caprarella
Community Representative

Amanda McCarthy
Parent Representative

Michelle Flynn
mflynn@plainville.k12.ma.us
Teacher Representative
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PLAINVILLE PUBLIC SCHOOLS — MISSION STATEMENT

The mission of the Plainville Schools is to promote lifelong learning throughout the community

and to prepare students to become responsible, contributing members of a changing society by

providing a challenging, rigorous educational program.

BELIEFS

In support of our mission, we are committed to the following beliefs:

We promote excellence in instruction and student achievement in a creative and innovative
atmosphere that fosters critical thinking.

All students should acquire, and use wisely, essential skills and content knowledge in an
environment that promotes higher-level thinking skills across the curriculum.

Teaching students to become independent life-long learners is essential in preparing them for
a changing society.

Each student possesses unique talents and gifts and should be encouraged to use them to
reach their maximum individual potential.

All students and staff should be encouraged to attain high standards of achievement.
Parents, in partnership with schools, are an integral part of their child’s learning.

All students should be able to communicate effectively through reading, writing, speaking,
mathematics, the arts, and technology.

All students should develop a sense of self-discipline, self-respect, self-reliance and
demonstrate social and civic responsibility.

Student learning is promoted through a safe and orderly environment, free of prejudice,
drugs, violence, and harassment.

Ongoing opportunities for the professional growth and development of staff are essential for
continued school growth and improvement.

Community involvement should be actively solicited, encouraged, and developed.

All students should understand, respect and appreciate the racial, ethnic, and cultural
diversity of our society and the democratic principles upon which this nation was built.
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VISION STATEMENT

The Plainville Public Schools is an exemplary and dedicated educational organization
committed to providing a supportive learning environment that fosters intellectual, physical,
emotional and social development for all. This student-centered community of learners supports
high expectations in settings that are flexible, interchangeable and technologically advanced.

Driven by the belief that all children can learn and succeed, we provide a full range of
educational services that are both innovative and proactive. Aware of the challenges of an
uncertain future, we seek to provide our students with the skills, knowledge, values and expertise
to succeed in work and life.

We collaborate with, value and appreciate a community long known for its extraordinary

commitment to its children and schools.
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BEATRICE H. WOOD SCHOOL - MISSION STATEMENT

The staff of the Beatrice H. Wood School will provide a quality education for all students
that maximizes their academic achievement, promotes their physical, social and emotional
development, emphasizes family and community values, and develops their ability to succeed in
a diverse and changing society. We will create an environment where students, staff, parents and

community members work and grow together.

BELIEFS

The Wood School staff believes that our school serves as "the bridge from home to the
world". We recognize that a parent is a child’s first and most important teacher. We encourage a
partnership amongst educators, parents, students, and community in the educational process. We

will strive to further enhance positive school-community relations and partnerships that promote

excellence in education and contribute to student learning.

We believe:
e All children have the ability to learn and succeed.
e All children learn and develop at different rates and in different ways.
e All children have value and deserve respect.
e High expectations lead to high performance.
e All members of our school community are teachers and learners.

e C(lass size and staffing must be kept at a level that will optimize student success.
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ANNA WARE JACKSON SCHOOL - MISSION STATEMENT

The mission of the Anna Ware Jackson School is to inspire every student to think, to
learn, to achieve, and to care in a safe, child-centered learning environment. Our school motto is
“Jackson students choose to be: safe and secure, respectful and responsible, positive and
productive, kind and courteous; work hard—be nice—make a difference to be the best you can

be.” (Currently under revision)

BELIEFS

As members of the Jackson School Council, we believe that the following conditions are

essential to student success at the Jackson School

o Class size and staffing must be kept at a level that will optimize student success
e Adequate support services must be provided to meet the needs of all of our students

o The Plainville Public Schools’ philosophy of providing the least restrictive environment for
all students must continue to be implemented

e Professional development opportunities for all staff members should be provided to
maximize their effectiveness in working with students with diverse needs as well as meet
state and district expectations

e The organization of staff into professional learning communities provides the opportunity
for collaboration of ideas among staff members along with the sharing and practicing of
best instructional practices

e The analysis of common formative and summative assessments used to drive student
instruction with the goal of using data to improve student learning
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ATTENDANCE REGULATIONS

The law of the Commonwealth of Massachusetts requires that any person of elementary school
age attend school each day it is in session.

ENTRANCE AGE

In an attempt to permit children to enter kindergarten and first grade at the time most appropriate
for them individually:

1. Children who will be five years of age before September 1 of the school year during
which they wish to enroll will be eligible to enter kindergarten.

2. All students must have reached six (6) years of age before September 1 of the school year
during which they wish to enroll in Grade One. Exceptions shall be made by the
superintendent for new students who have successfully completed kindergarten in another
public school district or an accredited kindergarten program.; i.e. N.A.E.Y.C (National
Association for the Education of Young Children).

STUDENT ABSENCE

If a student will not be attending school on any given day, the parent or guardian should call the
student’s school between 8:00 and 9:00 a.m. on the morning of his/her absence.

If a student is absent and the school is not notified, the school will telephone the student’s parent
or guardian. It is the intent of the Plainville School Committee to account for all students and to
ensure that anyone who has left for school did indeed arrive as anticipated.

WOOD: (508) 699-1312 JACKSON: (508) 699-1304

A doctor’s note should accompany any student absent five (5) or more consecutive days. If the
student has been absent due to a contagious disease, parents should call the school nurse.

Each principal or designee shall make a reasonable effort notify (in writing and/or in person) any
student and that student’s parent/guardian, who has missed five (5) or more unexcused school
days (a school day shall be equal to two (2) or more class periods in the same day) and/or arrived
late five (5) or more times for unexcused reasons in a school year. The meeting shall be to
develop action steps to improve student attendance and/or punctuality and shall be developed
jointly by the principal or designee, the student, and the student’s parent/guardian. The parties
may seek input from other relevant school staff and/or officials from relevant public safety,
health and human service, housing, and nonprofit agencies.
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TARDINESS

Students must arrive at school on time. They will be considered tardy if they arrive at the Wood
School and the Jackson School after 8:50 a.m. A student arriving late must be accompanied by a
parent or guardian or have a signed note containing the date and estimated time of arrival. A
student arriving late must report to the office. Chronic absence and/or tardiness will be
addressed by the school administration and if necessary, by the attendance officer. Students
arriving late due to a medical appointment (dentist, doctor, etc.) must present a note signed by
the medical professional.

DISMISSAL OF STUDENTS

Students will not be dismissed during the school session without a signed note/permission from a
parent or guardian, or without permission from the principal. No oral requests from students will
be accepted. A student will not be dismissed into the custody of a person unknown to school
personnel without a note from home, even if the student recognizes the person. That person will
be referred to the office for identification and authorization.

A student will not be permitted to wait for parents or others outside the school building. All
students who are dismissed during the school day must be dismissed through the office and they
will wait in the office until their parents arrive. At that time the parent/guardian must sign the
dismissal log. Students who travel home on buses will not be kept in the classroom after bus
dismissal unless the teacher has made arrangements with the parents or guardians for other
transportation for them. If a child is to be picked up after school, the parent should be prompt. If
a child is not picked up within one (1) hour of their assigned dismissal time and the parent cannot
be contacted, the police will be called.

Those students who are leaving school by other than their usual manner must have a note from

home advising the teacher of the change in plans. In case of emergency, the parent must notify
the school office.

LEGAL CUSTODY (RESTRAINING ORDERS)

If parents do not have joint custody of a child or children, the parent with legal custody must
present a copy of any and all legal documents (Restraining Orders, etc.) to the office of the
school the student attends. This is to be done within 48 hours after any such legal documents are
issued or on the first day of school. If there is any change in custody, the school is to be notified
in writing (copies of legal documents, if any) as soon as possible. The school cannot be held
responsible if legal parents and guardians do not abide by the above.

15



UNSCHEDULED EARLY DISMISSAL

Power breakdown, weather related conditions etc., might require early evacuation of the
school. Telephone service could be down depending on the emergency.

The decision to close school early is made by the superintendent of School's office. In the event
of unscheduled early dismissal the superintendent will notify families through the District’s
notification phone system. All phone numbers provided by each family will receive the call.
Additionally, the following radio and television stations will be notified WCVB (Channel 5),
WBZ (Channel 4, 1030 AM), FOX, Channel 25, WJAR (Channel 10, WPRO 630 AM). If
possible notification of an unscheduled early dismissal will also be posted on the Plainville
Public School Web Page (www.plainville.k12.ma.us).

Should a decision be made to close school early, the school will follow the regular
dismissal routine unless otherwise notified by the parents. All after school and evening
programs in the school district will be canceled. Parents arriving at school to pick up
their child(ren), will have their child(ren) dismissed upon their arrival.

PLEASE DO NOT CALL THE FOLLOWING DEPARTMENTS IN REGARD TO THE
ABOVE POLICY:

POLICE DEPARTMENT
FIRE DEPARTMENT
HIGHWAY DEPARTMENT

DELAYED SCHOOL OPENING

On some mornings, road or weather conditions may warrant a delay in the opening of schools. If
there is a two-hour delay, AM preschool will be canceled.

Please do not drop your child off at school at the regular hour because there will not be any
adult supervision until ten minutes before school begins.

The superintendent will notify families using the district’s phone notification system.

NO SCHOOL SIGNALS

“NO SCHOOL” announcements will also be given over the following radio and television
stations WCVB (Channel 5), WBZ (Channel 4, 1030 AM), FOX, Channel 25, and WJAR
(Channel 10, WPRO 630 AM) between 6:00 a.m. and 8:00 a.m. If possible notification of no
school will be posted on the Plainville Public School Web Page (www.plainville.k12.ma.us).
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ACCOMMODATION FOR RELIGIOUS AND ETHNIC OBSERVANCES

In accordance with Massachusetts General Laws Chapter 151C — Section 2B and out of respect
for family values and religious and ethnic traditions:

Any student who is unable, because of his/her religious beliefs, to attend classes or participate in
any examination, study or work requirement on a particular day, shall be excused from any such
examination, study or work requirement which he/she may have missed because of such absence
on a particular day. The student shall be provided with an opportunity to make up any such
examination, study or work requirement which he/she may have missed because of such absence
on a particular day; provided, however, that such make-up examination or work shall not create
an unreasonable burden upon such school. In addition the schools shall, to the best of their
ability, refrain from scheduling any educational (field) trips on days when students will not be in
attendance because of religious beliefs and observances. No adverse or prejudicial effects shall
result to any student because of availing him/herself of the provisions of this section.

BEHAVIOR

GENERAL RULES

The following behaviors will not be tolerated:

Hurting others physically or with words

Misbehaving in any school area (this includes the bus and bus stops)
Disobeying or showing disrespect to any school employee, volunteer, or guest
Using foul language

Chewing gum (unless identified as a special accommodation)

Breaking school rules

Stealing

Defacing School Property

STEALING
Stealing is a serious offense. If a teacher suspects a student of stealing, he/she will notify the

principal immediately. When a student has been caught stealing or admits to stealing, the parents
will be asked to come to the office for a conference. Continued stealing becomes a police matter.
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ASSEMBLIES

Students may have the opportunity to attend assemblies. During an assembly, students are to be
attentive and courteous.

CAFETERIA

We encourage a calm and orderly mealtime environment for all students. Students should be
encouraged to eat their lunches. Good nutrition is an aid to good education.

Students need permission to leave their seats. Students are allowed to converse quietly with
those seated next to them.

Students are expected to follow the directions of the person in charge at all times with special
attention to proper rubbish disposal, and always leaving the cafeteria in a neat condition.
CORRIDORS

There is to be no running or loud talking in the corridors or in lines. Students will also keep to
the right in the halls to avoid confusion, accident, or injury.

BATHROOM

Order in the student bathroom is to be maintained at all times. Upon written notification from a
parent or guardian, special arrangements will be made for a child.

Climbing on the fixtures, writing on the walls, or any other destructive behavior is forbidden.

Any student found to have violated this rule will be reported to the principal for disciplinary
actions.
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DISCIPLINARY PROCEDURES

Students are expected to show respect to the adults and fellow students and to take responsibility
for their actions. Students have the right to an education and teachers have the responsibility to
provide it. No person should interfere with teaching and learning.

Students must be taught at an early age to follow rules and regulations as well as to respect
authority and the rights of others.

Principals and staff shall not use academic punishment of any form as a consequence to
inappropriate behaviors/actions by students.

The principal may, as a disciplinary measure, remove a student from privileges, such as
extracurricular activities and attendance at school-sponsored events, based on the student’s
misconduct.

Students are expected to follow the school’s code of conduct/behavioral expectations. When this
does not happen, the situation will be addressed by building staff and/or principal. Students may
expect any of the following consequences:

a. Principal/staff member/student conference

b. Parent/principal/staff member/Student conference

c. Additional consequences at the discretion of the principal
d. Suspension

e. Expulsion

Severe misbehavior may result in an immediate conference with the parents.

SUSPENSIONS

Massachusetts General Law, Chapter 71, Section 37H3/4

In every case of student misconduct for which suspension may be imposed, a principal shall
consider ways to re-engage the student in learning and avoid using long-term suspension from
school as a consequence until alternatives have been tried. These alternative remedies must be
employed and their use and results documented. Alternatives may include the use of
evidence-based strategies and programs such as mediation, conflict resolution, restorative justice,
and positive behavioral interventions and supports. The principal or designee does not have to
utilize alternative remedy in the following situations, 1) if the alternatives are unsuitable or
counter-productive, and 2) in cases where the student’s continued presence in school would pose
a specific, documentable concern about the infliction of serious bodily injury or other serious
harm upon another person while in school.
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Notice of Suspension:

Except for emergency removal or an in-school suspension of less than 10 days, a principal must
provide the student and the parent oral and written notice, and provide the student an opportunity
for a hearing and the parent an opportunity to participate in such hearing before imposing
suspension as a consequence for misconduct. The principal shall provide both oral and written
notice to student and parent in English and in the primary language of the home if other than
English. The notice shall include the rights enumerated in law and regulation. To conduct a
hearing without a parent present, the principal must be able to document reasonable efforts to
include the parent.

Emergency Removal

A principal may remove a student from school temporarily when a student is charged with a
disciplinary offense and the continued presence of the student poses a danger to persons or
property, or materially and substantially disrupts the order of the school, and, in the principal's
judgment, there is no alternative available to alleviate the danger or disruption.

The principal shall immediately notify the superintendent in writing of the removal including a
description of the danger presented by the student.

The temporary removal shall not exceed two (2) school days following the day of the emergency
removal, during which time the principal shall: Make immediate and reasonable efforts to orally
notify the student and the student's parent of the emergency removal, the reason for the need for
emergency removal, and the other matters required in the notice as referenced in the applicable
regulation; Provide written notice to the student and parent as required above; Provide the
student an opportunity for a hearing with the principal that complies with applicable regulations,
and the parent an opportunity to attend the hearing, before the expiration of the two (2) school
days, unless an extension of time for hearing is otherwise agreed to by the principal, student, and
parent; Render a decision orally on the same day as the hearing, and in writing no later than the
following school day, which meets the requirements of applicable law and regulation.

A principal shall also ensure adequate provisions have been made for the student's safety and
transportation prior to removal.

In School Suspension — not more than 10 days consecutively or cumulatively
The principal may use in-school suspension as an alternative to short-term suspension for
disciplinary offenses.

The principal may impose an in-school suspension for a disciplinary offense under this
provision, provided that the principal follows the process set forth in regulation and the student
has the opportunity to make academic progress as required by law and regulation.

Principal’s Hearing — Short Term Suspension of up to 10 days
The hearing with the principal shall be to hear and consider information regarding the alleged

incident for which the student may be suspended, provide the student an opportunity to dispute
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the charges and explain the circumstances surrounding the alleged incident, determine if the
student committed the disciplinary offense, and if so, the consequences for the infraction.

At a minimum, the principal shall discuss the disciplinary offense, the basis for the charge, and
any other pertinent information.

The student also shall have an opportunity to present information, including mitigating facts, that
the principal should consider in determining whether other remedies and consequences may be
appropriate as set forth in law and regulation

The principal shall provide the parent, if present, an opportunity to discuss the student's conduct
and offer information, including mitigating circumstances, that the principal should consider in
determining consequences for the student.

The principal shall, based on the available information, including mitigating circumstances,
determine whether the student committed the disciplinary offense, and, if so, what remedy or
consequence will be imposed.

The principal shall notify the student and parent of the determination and the reasons for it, and,
if the student is suspended, the type and duration of suspension and the opportunity to make up
assignments and such other school work as needed to make academic progress during the period
of removal, as required by law and regulation. The determination shall be in writing and may be
in the form of an update to the original written notice.

If the student is in a public preschool program or in grades K through 3, the principal shall send a
copy of the written determination to the superintendent and explain the reasons for imposing an
out-of-school suspension, before the short-term suspension takes effect.

Principal’s Hearing — Long Term Suspension of more than 10 days but less than 90 days
(consecutive or cumulative)

The hearing with the principal shall be to hear and consider information regarding the alleged
incident for which the student may be suspended, provide the student an opportunity to dispute
the charges and explain the circumstances surrounding the alleged incident, determine if the
student committed the disciplinary offense, and if so, the consequences for the infraction.

At a minimum, in addition to the rights afforded a student in a short-term suspension hearing, the
student shall have the following rights: In advance of the hearing, the opportunity to review the
student's record and the documents upon which the principal may rely in making a determination
to suspend the student or not; The right to be represented by counsel or a lay person of the
student's choice, at the student's/parent's expense; The right to produce witnesses on his or her
behalf and to present the student's explanation of the alleged incident, but the student may not be
compelled to do so; The right to cross-examine witnesses presented by the school district; The
right to request that the hearing be recorded by the principal, and to receive a copy of the audio
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recording upon request. If the student or parent requests an audio recording, the principal shall
inform all participants before the hearing that an audio record will be made and a copy will be
provided to the student and parent upon request.

The principal shall provide the parent, if present, an opportunity to discuss the student's conduct
and offer information, including mitigating circumstances, that the principal should consider in
determining consequences for the student.

The principal shall, based on the evidence, determine whether the student committed the
disciplinary offense, and, if so, after considering mitigating circumstances and alternatives to
suspension as required by law and regulation, what remedy or consequence will be imposed, in
place of or in addition to a long-term suspension. The principal shall send the written
determination to the student and parent by hand-delivery, certified mail, first-class mail, email to
an address provided by the parent for school communications, or any other method of delivery
agreed to by the principal and the parent.

If the principal decides to suspend the student, the written determination shall: Identify the
disciplinary offense, the date on which the hearing took place, and the participants at the hearing;
Set out the key facts and conclusions reached by the principal; Identify the length and effective
date of the suspension, as well as a date of return to school; Include notice of the student's
opportunity to receive education services to make academic progress during the period of
removal from school as required by law and regulation; Inform the student of the right to appeal
the principal's decision to the superintendent or designee, but only if the principal has imposed a
long-term suspension. Notice of the right of appeal shall be in English and the primary language
of the home if other than English, or other means of communication where appropriate, and shall
include the following information: The process for appealing the decision, including that the
student or parent must file a written notice of appeal with the superintendent within five (5)
calendar days of the effective date of the long-term suspension; provided that within the five (5)
calendar days, the student or parent may request and receive from the superintendent an
extension of time for filing the written notice for up to seven (7) additional calendar days; and
that the long-term suspension will remain in effect unless and until the superintendent decides to
reverse the principal's determination on appeal.

If the student is in a public preschool program or in grades K through 3, the principal shall send a
copy of the written determination to the superintendent and explain the reasons for imposing an
out-of-school suspension before the suspension takes effect.

Superintendent’s Hearing
A student who is placed on long-term suspension following a hearing with the principal shall

have the right to appeal the principal's decision to the superintendent.

The student or parent shall file a notice of appeal with the superintendent within the time period
noted above (see principal’s hearing — Suspension of more than 10 days). If the appeal is not
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timely filed, the superintendent may deny the appeal, or may allow the appeal in his or her
discretion, for good cause.

The superintendent shall hold the hearing within three (3) school days of the student's request,
unless the student or parent requests an extension of up to seven (7) additional calendar days, in
which case the superintendent shall grant the extension.

The superintendent shall make a good faith effort to include the parent in the hearing. The
superintendent shall be presumed to have made a good faith effort if he or she has made efforts
to find a day and time for the hearing that would allow the parent and superintendent to
participate. The superintendent shall send written notice to the parent of the date, time, and
location of the hearing.

The superintendent shall conduct a hearing to determine whether the student committed the
disciplinary offense of which the student is accused, and if so, what the consequence shall be.
The superintendent shall arrange for an audio recording of the hearing, a copy of which shall be
provided to the student or parent upon request. The superintendent shall inform all participants
before the hearing that an audio record will be made of the hearing and a copy will be provided
to the student and parent upon request. The student shall have all the rights afforded the student
at the principal's hearing for long-term suspension.

The superintendent shall issue a written decision within five (5) calendar days of the hearing
which meets the requirements of law and regulation. If the superintendent determines that the
student committed the disciplinary offense, the superintendent may impose the same or a lesser
consequence than the principal, but shall not impose a suspension greater than that imposed by
the principal's decision. The decision of the superintendent shall be the final decision of the
school district with regard to the suspension.

INTERROGATIONS AND SEARCHES

Searches by Staff

The right of inspection of students' school desks and other school property is inherent in the
authority granted school committees and administrators. This authority may be exercised as
needed in the interest of safeguarding children, their own and school property.

Nevertheless, exercise of that authority by school officials places unusual demands upon their
judgment so as to protect and to act in the best interest of all students and the schools.

Interrogations by Police

The schools have legal custody of students during the school day and during hours of approved
extracurricular activities. It is the responsibility of the school administration to make an effort to
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protect each student's rights with respect to interrogations by law enforcement officials.
Therefore:

1. When law enforcement officials find it necessary to question students during the school
day or periods of extracurricular activities, the school principal or designee will be
present. A documented effort will be made to contact the student's parent or guardian so
that the responsible individual may be notified of the situation; however, in an emergency
situation involving safety, questioning may begin prior to the parent/guardian arriving.

2. If custody and/or arrest is involved, the principal will request that all procedural
safeguards, as prescribed by law, be observed by the law enforcement officials.

EXPULSIONS

Expulsion is defined as the removal of a student from school for more than ninety (90) school
days, indefinitely, or permanently as allowed by law for possession of a dangerous weapon;
possession of a controlled substance; assault on a member of the educational staff; or a felony
charge or felony delinquency complaint or conviction, or adjudication or admission of guilt with
respect to such felony, if a principal determines that the student's continued presence in school
would have a substantial detrimental effect on the general welfare of the school.

Any student expelled from school for such an offense shall be afforded an opportunity to receive
educational services and make academic progress.

ACADEMIC PROGRESS

Any student who is suspended or expelled shall have the opportunity to earn credits, make up
assignments, tests, papers, and other school work as needed to make academic progress during
the period of his or her removal from the classroom or school. The principal shall inform the
student and parent of this opportunity in writing, in English and in the primary language of the
home, when such suspension or expulsion is imposed.

Any student who is expelled or suspended from school for more than ten (10) consecutive days,
whether in school or out of school, shall have an opportunity to receive education services and
make academic progress toward meeting state and local requirements, through the school-wide
education service plan.

The principal shall develop a school-wide education service plan describing the education
services that the school district will make available to students who are expelled or suspended
from school for more than ten (10) consecutive days. The plan shall include the process for
notifying such students and their parents of the services and arranging such services. Education
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services shall be based on, and be provided in a manner consistent with, the academic standards
and curriculum frameworks established for all students under the law.

The principal shall notify the parent and student of the opportunity to receive education services
at the time the student is expelled or placed on long-term suspension. Notice shall be provided in
English and in the primary language spoken in the student's home if other than English, or other
means of communication where appropriate. The notice shall include a list of the specific
education services that are available to the student and contact information for a school district
staff member who can provide more detailed information.

For each student expelled or suspended from school for more than ten (10) consecutive days,
whether in-school or out-of-school, the school district shall document the student's enrollment in
education services. For data reporting purposes, the school shall track and report attendance,
academic progress, and such other data as directed by the Department of Elementary and
Secondary Education.

ABUSE OF ALCOHOL OR CONTROLLED SUBSTANCE, WEAPONS AND ASSAULT
GUIDELINES

A. POSSESSION/USE OF TOBACCO, ALCOHOL AND/OR CONTROLLED SUBSTANCE

A student shall not, regardless of the quantity, use or consume, possess, buy or sell, or give away
any beverage containing alcohol; any tobacco product, including vapor/E-cigarettes; marijuana;
steroids; or any controlled substance. The School Committee prohibits the use or consumption by
students of alcohol, tobacco products, or drugs on school property, at any school function, or at
any school sponsored event.

Additionally, any student who is under the influence of drugs or alcoholic beverages prior to, or
during, attendance at or participation in a school-sponsored activity, will be barred from that
activity and may be subject to disciplinary action.

B. POSSESSION/USE OF DANGEROUS WEAPONS/THREATS

Any student who is found on school premises or at school-sponsored or school-related events,
including athletic games, in possession of a dangerous weapon, including, but not limited to, a
gun or a knife, or a look-a-like shall be subject to suspension/expulsion from school by the
principal.
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C. THREATS TO SCHOOL PROPERTY

Any student who threatens school facilities/buildings either verbally or in writing, including at
school sponsored and/or school related events may be subject to suspension/expulsion from
school by the principal.

D. ASSAULTS AND THREATS TO DO BODILY HARM

Any student who assaults or threatens to do bodily harm to a student, member of the school staff,
bus driver, volunteer, or guest, either verbally or physically at school, at school-sponsored or
school-related events, including athletic games, or on a school bus may be subject to
suspension/expulsion from school at the discretion of the principal.

E. FALSELY ACCUSING STUDENTS OF COMMITTING AN OFFENSE

Falsely accusing someone of committing any of items A-D is considered a serious violation of
general behavior and will be subject to disciplinary actions at the discretion of the principal.

Procedures To Be Followed

1)

2)

3)

4)

School personnel who suspect a student of violating any of the above guidelines will
report it immediately to the School principal/Administrator/Designee.

School principal/Administrator/Designee will consult with other administrators,
teacher(s), school psychologist and/or school nurse. In making a determination if a
violation of any of the above provisions has taken place, the School
principal/Administrator/designee shall take into account the age of the child and all the
circumstances surrounding the incident.

Upon a finding of a violation of any of the above provisions the parents/guardians of
victims or other persons immediately affected by the incident shall be notified by
telephone as soon as possible but prior to the next school day. At the conclusion of the
investigation a follow up conversation will take place with all involved parties.

Notification will be made to the local police department if deemed appropriate by the
principal.
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F. VERBAL THREATS WITH REFERENCE TO USE OF A WEAPON

Any student who threatens to use a weapon to do bodily harm to a student, member of the school
staff, bus driver, volunteer, or guest at school, at school-sponsored or school-related events,
including athletic games, or on a school bus may result in suspension/expulsion from school at
the discretion of the principal.

PROCEDURES TO FOLLOW FOR VERBAL THREATS WITH REFERENCE TO USE OF A WEAPON:

1) Any member of the School Community, either staff members, bus drivers, or volunteers
who witnesses or overhears a verbal threat with the use of a weapon is expected to report
the incident to the School principal/Administrator/Designee. Any student who witnesses
or overhears a verbal threat with the use of a weapon is encouraged to report the incident
to the School principal/Administrator/Designee.

2) The School principal/Administrator/Designee shall meet with all students involved to
ascertain the facts.

3) School principal/Administrator/Designee will consult with other administrators, teacher(s),
school psychologist and/or school nurse. In making a determination if a violation of any of
the above provisions has taken place, the School principal/Administrator/designee shall
take into account the age of the child and all the circumstances surrounding the incident.

4) Upon completion of this preliminary investigation, the School/principal/
Administrator/Designee shall telephone all parents or guardians of the students involved.
This telephone call shall occur as soon as is practical prior to the next school day.

5) If deemed appropriate by the School principal/Administrator/Designee, the Plainville
Police Department shall be contacted and notified of (1) the facts as they then exist, and
(2) the status of such investigation at the time then being.

6) At the conclusion of the investigatory process, the School principal/
Administrator/Designee may initiate at his/her discretion such disciplinary action, as
he/she deems reasonably prudent in view of the facts then known. Such disciplinary
action may include, but shall not be limited to the suspension of the student.

7) A follow up conversation with all involved parties shall occur.

POLICY ON PHYSICAL RESTRAINT

The Plainville School District shall abide by the provisions of 603 CMR 46.00, which regulates
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the use of physical restraint on students in publicly funded elementary and secondary education
programs. The Plainville School District has developed restraint prevention and behavior support
procedures, in compliance with 603 CMR 46.04, which shall be annually reviewed, provided to
school staff, and made available to parents.

Physical restraint shall be used only in emergency situations of last resort, after other lawful and
less intrusive alternatives have failed or been deemed inappropriate, and with extreme caution.
School personnel shall use physical restraint with two goals in mind:

(a) To administer a physical restraint only when needed to protect a student and/or a
member of the school community from assault or imminent, serious, physical harm; and

(b) To prevent or minimize any harm to the student as a result of the use of physical
restraint.

Each building principal will identify staff members to serve as a school-wide resource to assist in
ensuring proper administration of physical restraint. These staff members will participate in an
in-depth training program in the use of physical restraint.

In addition, each staff member will be trained annually regarding the school's physical restraint
policy and accompanying procedures.The program staff member who administered the restraint
shall verbally inform the principal of the restraint as soon as possible and by written report no
later than the next school working day. The written report shall be provided to the principal for
review of the use of the restraint. If the principal has administered the restraint, the principal
shall prepare the report and submit it to his/her designee for review. The principal shall maintain
an on-going record of all reported instances of physical restraint, which shall be made available
for review by the parent or the Department upon request.

The principal or his/her designee shall make reasonable efforts to verbally inform the student’s
parent of the restraint within 24 hours of the event, and shall notify the parent by written report
sent either within three school working days of the restraint to an email address provide by the
parent for communications about the student, or by regular mail postmarked no later than three
school working days of the restraint. If the program customarily provides a parent of a student
with report cards and other necessary school-related information in a language other than
English, the written restraint report shall be provided to the parent in that language. The principal
shall provide the student and the parent an opportunity to comment orally and in writing on the
use of the restraint and on information in the written report.

Before initiating a formal complaint procedure, a student or his/her parent/guardian who has
concerns regarding a specific use of a physical restraint, may seek to resolve his/her concerns
regarding a specific use of a physical restraint by raising the issue with the principal of the
school.
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If the student and/or his/her parent/guardian are not satisfied with the resolution, or if the student
and/or his/her parent/guardian does not choose informal resolution, then the student and/or
his/her parent/guardian may proceed with the formal complaint process.

A student or his/her parent/guardian, who has concerns regarding a specific use of a physical
restraint, may seek to resolve his/her concerns regarding a specific use of a physical restraint by
submitting a written complaint to the Office of the superintendent.

GENERAL INFORMATION

ACHIEVEMENT, LEARNER QUALITIES AND HOMEWORK

PURPOSE

The purpose of the Plainville Public School District’s Achievement and Student Success policy
is to define the principles for creating a learning system which fairly and accurately reflects
student learning.

The philosophy of the School Committee concerning academic achievement, as well as students’
social growth and development, is based on the premise that students have diverse capabilities
and individual patterns of growth and learning.

The Plainville Public School District acknowledges that students may differ in the time needed to
reach proficiency. As a result and in order to support the learning of all students, flexible
learning opportunities must be provided.

The Plainville Public School District has identified essential standards that are aligned with the
Massachusetts State Standards. Evaluative practices adopted by the Plainville Public School
District will support the learning process and promotion of student success. The primary purpose
for formative and summative assessment is to communicate student achievement.

ACHIEVEMENT
The Plainville Public School District promotes a system that:

e assesses learner achievement and learner qualities
e cnsures consistency and fairness in grades across the district
e provides meaningful achievement information to students and families

Teachers will use evidence to determine the performance level that best reflects student
proficiency.
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Achievement Evaluation Key

The following 4 point key will be used:

4 Applying standards at complex levels: The student applies key concepts, processes, and
skills required of the standards at a complex level in the current trimester.

3 Meeting Standards: The student grasps and applies the key concepts, processes, and
skills required of the standards in the current trimester

2 Making progress toward standard: The student is beginning to grasp and apply the key
concepts, processes, and skills required of the standards in the current trimester.

1 Making minimal progress toward standards: The student is having difficulty grasping the
key concepts, processes, and skills required of the standards in the current trimester.

N/A  Not applicable in the current trimester

CHECK APPROVED STANDARDS
LEARNER QUALITIES

Learner qualities are assessed and reported separately from academic achievement. These
important aspects include homework, behavior, effort, and class participation.

Learner Qualities include:

Work Habits

Social

Advocates for self when assistance is needed to be successful
Follows directions

Stays on task

Works cooperatively

Follows classroom routines

Accepts responsibility for choices
Demonstrates self-control in structured settings
Shows respect towards students

Shows respect towards adults

Learner Quality Evaluation Key

C - Consistently meets expectations without prompting
O - Often meets expectations

I - Inconsistently meets expectations

R - Rarely meets expectations
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Incomplete Work and Failing Work

Teachers will communicate to students and families about incomplete and failing work and
intervene as needed. Students who fail to complete major assignments/assessments will be given
the opportunity to make up the work.

HOMEWORK

The purpose of homework is to support classroom learning through practice, pre-learning,
processing, or checking for understanding. Homework provides feedback to the teacher and the
student about how learning is progressing.

Because homework is completed independently, assignments will be differentiated in order to
ensure that students can be academically successful. Homework assignments will include time
to read for pleasure and time to practice mathematics.

Nightly homework time increases with each grade level. An average range for grades
kindergarten-three is 10-30 minutes. An average range for grades four-six is 40-60 minutes.

When homework is graded, students and parents will be notified of its weight prior to or at the
time of the assignment. Parents will be contacted when assignments are not regularly completed
so that they might provide direction and support to their student; however, no student shall miss
recess to complete a missing assignment.

Homework may be assigned each weekday evening with the exception of Friday or the last

school day of the week. Friday evenings, as well as Saturdays, Sundays and holidays are
considered family time with no homework responsibilities.

ANIMALS IN THE CLASSROOM

The Plainville School District is committed to providing a high quality educational program to
all students in a safe and healthy environment.

No animal shall be brought to school without prior permission of the building principal.
School principals, in consultation with the health service providers in each building, shall utilize
the Department of Public Health publication “Guidelines for Animals in Schools or on School

Grounds" and review student health records to determine which animals may be allowed in the
school building. The decision of the principal shall be final.
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ASBESTOS

In accordance with the Federal Asbestos Hazard Emergency Response Act all schools are
required to be inspected to determine the presence of asbestos-containing building materials. In
addition, all employees and parents must be notified annually of any findings.

Given documented evidence that no asbestos containing material is present in either the Jackson
School or the Wood School, the MA Department of Labor has exempted the Plainville Public
Schools from inspection. The requirements to notify employees and parents annually, however,
still remains, which is the reason for this notice.

BUILDING SECURITY AND STUDENTS’ SAFETY — VISITORS/VOLUNTEERS

The safety of all students is of great importance to all the staff of the Plainville Schools. To
ensure the safety of all the students, it is required that all visitors (including parents) report to the
office of the school before proceeding to any other section of the building. This pertains to each
and every visitor, even if the visitor is a person such as a volunteer who visits the school on a
regular basis.

Please note that visitors will not be allowed to go to a classroom unless arrangements have been
made with the teacher ahead of time. This will prevent the regular classroom routine from being
disrupted.

All visitors will be required to sign in and wear a “Visitor’s Pass” which must be visible to all.
Visitors must sign out when leaving the building.

It is the policy of the School Committee to encourage volunteer efforts in the schools. Parents,
business representatives, senior citizens, and other community volunteers are recognized as
important sources of support and expertise to enhance the instructional program and vital
communication links with the community. The volunteer program will be coordinated in
cooperation with building administrators.

All school volunteers will be subject to a Criminal Offense Record Information (CORI) check.

The superintendent can authorize additional CORI checks as deemed necessary. The CORI
process must be completed prior to a volunteer providing service.

NON DISCRIMINATION POLICY

The Plainville Public Schools is committed to maintaining an educational environment where
bigotry and intolerance, including discrimination and/ or harassment on the basis of race, color,
national origin, sex, gender identity, sexual orientation, religion, disability, homelessness, or age,
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are not tolerated. Discrimination and harassment are contrary to the mission of the Plainville
Public Schools and its commitment to equal opportunity in education.

The Plainville Public Schools does not discriminate against students, parents, employees or the
general public. No person shall be excluded from or discriminated against in admission to the
Plainville Public Schools, or in obtaining the advantages, privileges and courses of study of the
Plainville Public Schools on account of race, color, sex, gender identity, religion, national origin,
homelessness, or sexual orientation. (G.L.c. 76, §5). Additionally, the Plainville Public Schools
does not tolerate harassment based upon race, color, sex, gender identity, religion, national
origin, homelessness, or sexual orientation. (603 CMR 26.08).

The Plainville Public Schools takes allegations of discrimination and harassment seriously. Any
allegation of harassment or discrimination will be investigated promptly, impartially, and in a
manner which will preserve the confidentiality of all concerned to the extent practicable under
the circumstances and as provided by law. Where it is determined that conduct that violates the
law and/ or this policy has occurred, the Plainville Public Schools will act promptly to eliminate
the conduct and will impose corrective action as necessary, including disciplinary action where
appropriate, which may include school-related discipline.

If any Plainville Public Schools student, parent or employee believes, in good faith, that he or
she has been subjected to sexual harassment or any other form of harassment or discrimination
described above, the individual has a right to file a complaint with the Plainville Public Schools.
This may be done informally or formally, as described below.

1. Informal Resolution of Discrimination and Harassment Complaints

Before initiating the formal procedure, an alleged victim may wish to resolve the complaint on
an informal basis through discussion between the alleged victim and the alleged perpetrator,
which will be facilitated by the building principal or designee. The alleged victim may request
informal procedures or be given the option of electing between pursuing informal or formal
procedures at the time that their complaint is received by the Civil Rights Coordinator or
building principal. Informal procedures are entirely voluntary. Alleged victims may elect to
pursue formal procedures at any step in the process of making their complaint, even if informal
procedures have already begun. Similarly, alleged perpetrators may elect to follow formal
procedures.

If the alleged victim and the alleged perpetrator feel that a resolution has been achieved, then the
conversation remains confidential and no further action needs to be taken. This voluntary
conversation must occur within five (5) workdays after receiving the complaint of discrimination
or harassment, unless both parties agree otherwise. The results of an informal resolution shall be
maintained by the facilitator, in writing.
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If the alleged victim is not satisfied with the resolution from the informal process, or if he/she
does not choose informal resolution, then he/she can begin the formal complaint procedure
described below.

2. Formal Resolution of Discrimination and Harassment Complaints

A student, parent or employee who is not satisfied with the informal resolution process or who
chooses not to participate in the informal resolution process may initiate the formal complaint
procedure at any time.

3. Interim Measures

The Plainville Public Schools shall take immediate steps to protect the alleged victim, alleged
perpetrator, witnesses, and the larger school community pending the completion of an
investigation or the informal process and address any ongoing harassment or discrimination. The
District will take interim measures to prevent retaliation against the complainant.

In the case of alleged sexual assault, the Civil Rights Coordinator and/ or designee will take
additional individualized steps as necessary, including, but not limited to, referring the alleged
victim to a rape crisis center, creating a safety plan, and/ or designating an individual at the site
level to act as a support person during the investigation.

4. Appeals

Any party may appeal the decision of the Civil Rights Coordinator and/ or designee in writing to
the superintendent within fifteen (15) school days of receipt of the findings of the formal
procedure. The superintendent, as an impartial decision-maker, will review the
comprehensiveness and accuracy of the investigation and the conclusions, and issue written
findings to both the complainant and respondent within thirty (30) school days of the appeal.

5. External/Grievance Procedure

Any student, parent or employee who chooses not to use the district's internal grievance
procedures or who is not satisfied with the district's internal grievance procedures may file a
complaint of discrimination or harassment with an appropriate state or federal agency.

1. For complaints related to discrimination/harassment of students:
The Office for Civil Rights, US Department of Education

5 Post Office Square, 8" Floor

Boston, MA 02109-3921

Telephone: 617-289-0111, FAX: 617-289-0150, TDD: 877-521-2172

OR

The Massachusetts Commission Against Discrimination
One Ashburton Place

Sixth Floor, Room 601

Boston, MA 02108
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Phone 617-994-6000, TIY: 617-994-6196

2. For complaints related to discrimination/harassment of parents:
The Office for Civil Rights, US Department of Education

5 Post Office Square, 8" Floor

Boston, MA 02109-3921

Telephone: 617-289-0111, FAX: 617-289-0150, TDD: 877-521-2172

3. For complaints related to discrimination/harassment of employees:
The Office for Civil Rights, US Department of Education

5 Post Office Square, 8" Floor

Boston, MA 02109-3921

Telephone: 617-289-0111, FAX: 617-289-0150, TDD: 877-521-2172

OR

The Massachusetts Commission Against Discrimination
One Ashburton Place

Sixth Floor, Room 601

Boston, MA 02108

Phone 617-994-6000, TIY: 617-994-6196

OR

The Equal Employment Opportunities Commission
John F. Kennedy Federal Building

475 Government Center

Boston, MA 02203

Phone: 1-800-669-4000

Some alleged conduct may constitute both a violation of District policies and criminal activity.
The building principal, Civil Rights Coordinator, superintendent, or designee will refer matters to
law enforcement and other agencies as appropriate under the law or District policy, and inform
the complainant/alleged victim of the right to file a criminal complaint.

Complainants and those who participate in the complaint resolution process or who otherwise
oppose in a reasonable manner an act or policy believed to constitute discrimination are
protected from retaliation by law and District policy. The Civil Rights Coordinator or designee
will inform all involved individuals that retaliation is prohibited, and that anyone who feels that
they have experienced retaliation for filing a complaint or participating in the resolution process
should inform the Civil Rights Coordinator. The Plainville Public Schools will investigate
reports of retaliation and, where retaliation is found, take separate remedial and disciplinary
action.

Some alleged conduct may constitute both a violation of District policies and criminal activity.
The building principal, Civil Rights Coordinator, superintendent, or designee will refer matters to
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law enforcement and other agencies as appropriate under the law or District policy, and inform
the complainant/ alleged victim of the right to file a criminal complaint.

SecTION 504: NonN DiscrRIMINATION ON THE Basis Or HANDICAP

The Plainville Public Schools hereby notifies all students, parents, employees, including those with
impaired vision or hearing, and unions or professional organizations holding collective bargaining or
professional agreements that it does not discriminate on the basis of disability.

Section 504 of the Rehabilitation Act of 1973 provides that:

“No otherwise qualified handicapped individual...shall solely by reason of the handicap, be excluded
from participation in, be denied the benefits of, or be subjected to discrimination under any program
or activity receiving federal financial assistance.”

The School principals have been designated as Section 504 Coordinator for the Plainville Public
Schools:
Mrs. Kristen Skeffington
Principal
Anna Ware Jackson School
68 Messenger Street
Plainville, MA 02762
508-699-1304

Mrs. Robin L. Roberts-Pratt
Principal
Beatrice H. Wood School
72 Messenger Street
Plainville, MA 02762
508-699-1312

NonN DiscriMINATION ON THE Basis Or TiTLE VI AND TiTLE [X

Title IX specifically states: "No person in the United States shall, on the basis of sex, be
excluded from participation in, be denied the benefits of, or be subjected to discrimination under
an education program or activity receiving Federal financial assistance.”

Title VI makes it clear that all aspects of public school education must be fully open and
available to all children. No school may exclude a child from any course, activity, service,
facility or resource in a public school on account of race, color, sex, gender identity, religion or
national origin of such child.
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The Plainville Public Schools supports Title IX and Title VI and does not discriminate in
employment or in educational programs and activities. If you have questions or concerns, the
Title IX and Title VI Coordinator is the Director of Student Services.

Dr. Ann Dargon
Director of Student Services
68 Messenger Street
Plainville, MA 02762
508-699-1309

CELL PHONES OR SIMILAR ELECTRONIC DEVICES

Cell phones or similar electronic devices may be in the possession of a student, but must be
turned off during the school day. At Anna Ware Jackson School these devices must be kept in
backpacks at all times during regular school hours. At Beatrice H. Wood School these devices
must be kept in lockers at all times during regular school hours. If an infraction happens during
the school day, the device will be confiscated and must be reclaimed by a parent/guardian.

Any student who uses a cell phone during the school day including the bus ride to and from
school may be disciplined by the principal. The school day includes regular school hours and

time spent on the bus coming to school and/or returning home.

Smart watches or similar devices that can take pictures, text or call are not allowed in school.

COMPLAINTS AND GRIEVANCES

The School Committee recognizes that there may be conditions in the school system that are in
need of improvement and that students should have some means by which their concerns may be
effectively expressed, considered, and dealt with fairly. Such means, if well-conceived and
understood in advance, can do much to maintain harmonious relationships among the schools
and the students and community.

Students--and their parents and/or guardians--who believe that a student has received unfair
treatment may bring forward their grievance. Appeals of individual disciplinary cases will be
required to follow the district’s policy on student discipline. Any applicable provisions of the
Massachusetts General Laws or federal law will be followed by school officials in conducting
hearings and reviews of student grievances. In general, procedures will begin with the authority
imposing the penalty (for example, principal or teacher) and may ultimately be referred to the
superintendent and on to the School Committee if applicable.

Every attempt will be made to seek a satisfactory solution to any legitimate grievance in a
friendly and informal manner.
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CONFERENCES

Parent/teacher conferences for all students will be held in the fall and again in the spring.
Parents will be notified of the conference schedule and exact dates during the school year.
However, if you have questions or concerns at any other time, please contact the teacher at
school. Student academic records may be inspected and reviewed in the office upon request by
the parent or legal guardian.

C.O.R.I. REQUIREMENTS

It shall be the policy of the district to obtain all available Criminal Offender Record Information
(CORI) from the department of criminal justice information services of prospective employee(s)
or volunteer(s) of the school department including any individual who regularly provides school
related transportation to children, who may have direct and unmonitored contact with children,
prior to hiring the employee(s) or to accepting any person as a volunteer. State law requires that
school districts obtain CORI data for employees of taxicab companies that have contracted with
the schools to provide transportation to students.

The superintendent, principal, or their certified designees shall periodically, but not less than
every three years, obtain all available Criminal Offender Record Information from the
department of criminal justice information services on all employees, individuals who regularly
provide school related transportation to children, including taxicab company employees, and
volunteers who may have direct and unmonitored contact with children, during their term of
employment or volunteer service.

DRESS CODE

Students should dress in a manner that shows pride in themselves and their school. All students
are required to dress and groom themselves in clothing that promotes health, safety, and
cleanliness and is suitable for school activities. Clothing worn should not disrupt the educational
atmosphere or programs of the schools.

EMERGENCY PLANS

Advance planning for emergencies and disasters is essential to provide for the safety of students
and staff; it also strengthens the morale of all concerned to know that plans exist and that
students and staff have been trained in carrying out the plans.

38



The superintendent, in consultation with police and fire officials, will develop and maintain plans
that meet the requirements of state law for preparedness in case of fire, civil emergencies, and
natural disasters.

The superintendent shall develop, in consultation with school nurses, school physicians, athletic
coaches, trainers, and local Emergency Medical Services agencies, an Emergency Medical
Response Plan for each school in the district.

FACILITY USE

The School Committee recognizes that the buildings under their jurisdiction provide the only
large and diversified meeting places within the community. The facilities also provide a cafeteria
and gymnasium, which further broadens the versatility of the buildings to the citizens of the
community. All organizations wishing to use school facilities will be expected to share in the
direct costs attributable to their use of the facilities.

Applications for the use of facilities should be submitted online utilizing the Plainville Public
Schools website: http://www.plainville.k12.ma.us. Follow the link to Use of Facilities. If you
do not wish to apply online, official applications are available at the principal’s office for each
school.

FIELD TRIPS, EXCURSIONS AND OUTDOOR EDUCATION PROGRAM

Field trips can bring the school and the community closer together, which can result in real life
experiences that enrich the curriculum for students and also bring about better public relations.
The School Committee will also encourage field trips as an integral part of the instructional
programs in the schools.

The superintendent will establish procedures to assure that:

All students have parental permission for trips.

All trips are properly supervised.

All safety precautions are observed.

All trips contribute substantially to the educational program.

The schools shall, to the best of their ability, refrain from scheduling any field trips on
days when students will not be in attendance because of religious beliefs and
observances.

All field trips must be approved by the building principal.

7. No child will be denied participation due to financial hardships in any school activity.
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.0\

39


http://www.plainville.k12.ma.us/

FINANCIAL ASSISTANCE

No child will be denied participation in any school activity due to financial hardship.

FOOD SERVICES PROGRAM

The Plainville Public Schools Food Service Department provides students with healthy meals
each day. The Commonwealth for the 2023-2024 school year will provide free breakfast and
lunch for all public school students.

GIFT POLICY

The acceptance of personal gifts by school personnel from school suppliers, from parents and/ or
students can be subject to misinterpretation and a source of embarrassment to the school district
and all persons involved.

The Plainville Public School Gift Policy states, “It is illegal to accept anything of "substantial
value" from anyone with whom school personnel have had or are likely to have official dealings
even if the motivation for the gift is to express gratitude for a job well done or to foster goodwill.

The courts and the State Ethics Commission have deemed "substantial value" to be $50 or more.
Additional compensation, waived fees, discounts, gift certificates, meals, entertainment event
tickets, golf, gift baskets, and payment of travel expenses are considered gifts. In addition, free
or discounted services such as construction or accounting work are considered gifts. A number
of smaller gifts together worth $50 or more may not be accepted.”

When families, students, or others wish to express personal appreciation to a teacher or other
staff member, the School Committee urges them to find modes of expression that do not involve
personal gifts.

LOCKERS

No lockers are available at the Anna Ware Jackson School. Each classroom has a coat closet or
coat hooks to accommodate coats, boots, and other student items that need storage.

Most students at the Beatrice H. Wood School will be assigned a school locker on the first day of
school. Each locker has coat hooks and shelves to accommodate coats, boots, and other student
items that need storage. Students will not be allowed to decorate or in any way change the look
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of the locker either inside or outside from when it was assigned to them. Students are not
permitted to access any locker other than their school assigned locker. Violation of this policy is
considered serious. Any student who accesses another student’s locker may be subject to
disciplinary action, including but not limited to suspension from school by the principal.

As a condition of usage of a school locker, students are advised that the school administration

reserves its right to inspect a student’s locker. Students should not have any expectation of
privacy in any locker, desk, or any other property belonging to the Plainville Public Schools.

LOST AND FOUND

Parents are urged to visit the school to check on articles of clothing, watches, glasses, etc. that
may have been lost at school. We also urge parents to mark hats, gloves, sweaters, and
jackets to facilitate the return of these items to the proper owner.

MESSAGES TO STUDENTS

It is sometimes necessary for parents to call the school to ask that messages be delivered to
children. It is difficult to ensure delivery of these messages and almost impossible to see that
they are acted upon by the student. Information such as changed dental appointments,
instructions to take a different bus home or reminders of meetings tend to interrupt classes and
can frequently be avoided. However, messages that must be delivered to students will be phoned
to the classroom teachers by the secretary just prior to dismissal.

NAME CHANGES

It is Massachusetts’ State Law that a child’s legal name be used on all school documents. Prior
to changing the school’s records, proof of a change in name must be submitted.

NEWS/MEDIA RELEASE INFORMATION

Often the media/press requests information regarding student awards, honors,
scholarships, and sports or club memberships. Throughout the year, the local cable TV
channel, newspaper, and school department newsletters will take pictures or write about
school activities and students. It is the policy of the Plainville Public Schools to make
this information routinely available unless parents have requested in writing, in advance,
that they do not wish to have this information published. We will be happy to comply
with parents’ written requests.
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PHYSICAL EDUCATION CLASSES

On the days that students have Physical Education he/she should:

wear a pair of sneakers, properly tied

wear shorts, sweatpants, or any non-restrictive athletic leg wear
wear a T-shirt, sweatshirt, or any modest athletic top

remove all loose jewelry.

=

All children participate in Physical Education. If your child needs to be excused because of
illness or injury, he/she must bring a note that will be reviewed by the school nurse and the
Physical Education Teacher. If your child needs to be excused for a period longer than one week,
a note from the doctor must be given to the Physical Education Teacher.

PLAINVILLE PARENT TEACHER ORGANIZATION

Welcome to the Parent Teacher Organization! All parents/guardians and staff of Jackson and
Wood school students are automatically members of the PTO. There are no dues to be a
member. The PTO raises funds through fundraising. With these funds, we are able to support
many school events, presentations, field trips, purchase P.E. and recess equipment at both
schools. These activities really enhance children’s learning experiences. This is a very
worthwhile cause. Your level of participation is up to you. Participate as much or as little as you
want. The Plainville PTO meets monthly from September to June, with the exception of
December. Our meetings are held at the B.H. Wood Learning Commons at 7 p.m. and all
parents/guardians and staff are welcome to attend

RESOLVING ISSUES
In the event that parents or guardians have a concern or a problem regarding classroom matters,

the teacher is to be consulted first. If the matter is not resolved, the principal, school
superintendent, and/or School Committee may be addressed in that order.

SAFETY GUIDES FOR HAZARDOUS CONDITIONS DUE TO WEATHER

1. Alert students to the very dangerous fact of falling snow and ice. Extreme caution
should be used when walking near buildings, trees and overhead wires, etc.

2. When walking in the street students should:
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a) Keep to the left - facing traffic - in order to get out of the way, if

necessary.

b) Walk in single file - not two or three abreast or side by side.

C) Not climb on or through snow banks (danger of falling or sliding into an
oncoming vehicle). Walk on the road as close to the snow bank as
possible.

3. Use extreme caution when crossing the street or when coming from behind a

snow bank into the street.

4. While waiting to be picked up by the morning bus, students should stand quietly
in a safe area near the stop. There should be no running around or throwing
SNOW.

5. After being left off at their stop after school, students should walk directly home

in the above-described manner.

6. In general, all students should remain alert and keep in mind any possible
situations that might result in an accident.

SCHEDULING FAMILY VACATIONS OTHER THAN DURING SCHEDULED SCHOOL VACATION

Parents are encouraged to take their family vacations at the time that school vacations are
scheduled. The School Department is very concerned that the practice of taking vacations during
school time is a message to the student that school is not important. As a general rule, NO
school assignments and/or school materials will be given to the students to take on vacation.
Students are expected to make up their schoolwork within a reasonable time when they return
from vacation.

SCHOOL SUPPLIES AND CLASSROOM MATERIALS

It is the mutual responsibility of teachers and parents to see that students use school supplies
judiciously.

The students are encouraged to take care of classroom furniture and other items of public

property. If these items are lost, destroyed or damaged, it is the responsibility of the parents to
make restitution. Parents will be assessed for damage or loss.
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SEARCHES

The right to inspect a student’s property is inherent in the authority granted to the principal or
designee. This authorization may be exercised as needed in the interest of protecting children
and safeguarding their own or school property.

Searches of students will be conducted in a way conducive to the preservation of individual
rights and to an atmosphere supportive of the educational process.

No search of a student shall be conducted unless there is reasonable suspicion that a violation of
law or school rules has occurred. School property, including lockers and any personal property
stored within school property, i.e. lockers, may be searched at any time without reasonable
suspicion. Searches shall be conducted with at least two faculty members present, one of whom
shall be the principal or designee.

SECURITY CAMERA USE

The Plainville School Committee supports the use of video cameras throughout the Plainville
Public School District for the purpose of enhancing school safety and security. Our goals are to
promote and foster a safe and secure teaching and learning environment for students and staff, to
ensure public safety for community members who visit or use our school property, and to
diminish the potential for personal and district loss or destruction of property. Security camera
recordings will be viewable in each building by authorized designees only.

Signage and Notification
1. Appropriate signage will be posted at major entrances to school buildings and on

school buses that notify students, staff and the general public of the District’s use of
security cameras. Students and staff will receive additional notification at the
beginning of the school year regarding the use of security cameras in the schools, on
school buses and on school grounds. Such notification will include, but not be
limited to, employee handbooks and student handbooks.

2. Signs will be posted in public entryways to the buildings and other conspicuous
locations informing persons that the buildings and grounds may be under video
surveillance. The posted signs will read: Surveillance Cameras in Use for Security
Purposes. School buses will have a posting of: Video Surveillance on This Bus (in
plain sight for all riders to see).

Camera Placement
1. The security camera system is installed in public areas only. These areas may include
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school buses, grounds, athletic areas, exterior entrances or exits to school buildings
and large gathering spaces such as classroom corridors, cafeteria, lobby and main
entries.

Restrooms, changing rooms, private offices and nurse’s offices are excluded from
security camera use.

Security camera usage is prohibited in any space where there is a reasonable
expectation for privacy.

Use of Video Recordings

1.

The superintendent or his/her expressly authorized designee shall oversee video
surveillance.

The Plainville Public School Security Camera System will be in operation and may
be monitored by authorized school personnel throughout the calendar year.

In compliance with the law, recorded information will be available for use as
necessary by appropriate school officials.

There will be no monitoring of live recordings, except in the case of a suspected
health or safety emergency.

Reviewing the recordings will occur only when a suspected incident is committed
inside or outside the building (e.g. vandalism, graffiti, etc.).

Data Storage

1.

All video recordings are stored in a secure place to avoid tampering and ensure
confidentiality in accordance with applicable laws and regulations. Recordings will
be saved for a period of time consistent with state law and the requirements of record
retention.

Information obtained through video surveillance may only be used for disciplinary
investigations. A school may disclose video surveillance information regarding a
student to law enforcement personnel in connection with a health or safety emergency
if knowledge of the information is necessary to protect the health or safety of the
student or other individuals.

Any video recordings used for security purposes on school buses, in school buildings
or grounds are the sole property of the Plainville Public Schools. Release of such
videos will be made only as permissible pursuant to applicable law and with the
permission of the superintendent or his/her designee. Audio recordings may
generally not be disclosed or released except pursuant to applicable law, including but
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not limited to, Mass. Gen. L. 272, §99 and 18 U.S.C. § 2511.

SOCIAL MEDIA GUIDELINES

Social media sites/apps are powerful tools that enhance communication between students,
parents, and teachers. The Plainville School District encourages parents to participate in social
media sites/apps when appropriate, but cautions parents to act responsibly, thoughtfully and
respectfully at all times. Parents should understand that their online conduct not only reflects the
school community as a whole, but they are also role models for their students as well.

Below are guidelines to follow:

Monitoring.

Parents should bring all concerns and complaints directly to the school administration instead of
posting them on social media sites/apps and/or personal websites.

The Plainville School District reserves the right to delete comments that are deemed
inappropriate, offensive, vulgar, and/or threatening.

The School District also reserves the right to remove/block a user who continually uses
offensive, vulgar or threatening language from the social media sites/apps.

Use Good Judgment

Think about the type of image that you want to convey when you are posting to social media
sites/apps. Remember that what you post will be viewed and archived permanently once you hit
the “publish” button.

Parents shall not post false, defamatory, threatening, racist, obscene or disrespectful language

Provide Value
Think about what you have to offer the community -- whether it’s thoughtful, relevant blog
posts; tweets; or homework help -- and focus on providing that consistently

Copyright and Fair Use

Parents should respect copyright and fair use guidelines.

When hyperlinking to other sites and media, be sure that the content to which you are hyper-
linking is appropriate and consistent with these guidelines.

Profiles and Identity
Remember how you represent yourself online should be comparable to how you represent
yourself in person.

Privacy and Confidentiality
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Parents should not distribute any information that might be deemed personal about any parents,
teachers, staff, or students, without their express consent. Private information includes but is not
limited to names, phone numbers, home addresses, places of work, etc.

Digital Content

Parents should not post digital content (i.e. photos, videos, audios etc.,) and/or comments about
other children without school approval, including while in attendance at field trips, assemblies,
etc.

One of the issues sometimes associated with the use of social media is defamation.

Libel per se (libel is in writing, slander is spoken; together they are referred to as defamation) in
this context seems to encompass statements that charge the plaintiff with a crime, that allege the
plaintiff has certain diseases, or that may prejudice the plaintiff’s profession or business.
Therefore, false statements made a by parent or member of the community which are false and
defamatory (i.e., charge the individual with committing a crime; have a certain disease, or
prejudice the individual’s profession or business) about a particular individual and are published
or shown to a third party may be actionable as libel or defamation.

In the context of social media, it is extremely important that individuals posting to a Facebook
account, Twitter feed, other social media sites/apps, or sending an e-mail, verify the accuracy of
their statements, since once information is sent through one of these forums, it may cause
damage to an individual’s professional reputation.

SOLICITING AND SELLING

No funds shall be collected from students and no sales shall be conducted through the
school unless authorized by the Plainville School Committee.

Solicitation of funds or goods for charitable purposes from students of the school system will be
made only as approved by the School Committee.

Any non-profit group from Plainville or King Philip regional school district organization desiring

to distribute flyers or other materials to students in connection with fund drives may do so,
contingent upon the approval of the superintendent.
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STUDENT ORGANIZATIONS

Student organizations in the District shall be encouraged when they meet the criteria of
contributing to student self-esteem and performance and should operate within the framework of
state statutes, board policies, and administrative procedures.

Each building principal shall develop general guidelines for the establishment and operation of
student organizations within the particular school. Prior to the formation of any club or
organization in the school, principal approval is required.

Within such guidelines will be provisions for a periodic review of all student organizations.

The formation of any student organization that may engage in activities of a controversial nature
shall require approval by the superintendent.

All student organizations shall be required to open membership to all interested and/or eligible
students. Disruptive groups, secret societies, and/or gangs shall not receive recognition in any
manner under this policy.

All forms of bullying or hazing in initiations shall be prohibited in a student organization. No
initiation shall be held for a student organization which will bring criticism to the school system
or be degrading to the student.

The faculty or designated adult advisor must attend every meeting of the student organization

whether conducted on school premises or at another location.

STUDENT RECORDS REGULATIONS

The Department of Education has adopted regulations pertaining to Student Records. These
regulations are enforced by law 603 CMR 23.00 and apply to all elementary and secondary
educational facilities that include private schools with approval to provide special education
services, as well as vocational educational facilities. They are designed to insure parent and
student rights of confidentiality, inspection, amendment, destruction and receipt of copies as well
as to assist school administration in its responsibility for the maintenance of said records.

The regulations apply to any and all information kept by a School Committee on a student. The
regulations divide records into two sections.

1. Transcript: includes only the minimum information necessary to reflect the student’s
educational progress. This includes name, address, course titles, grades, credits, and
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grade level completed. These records are kept by the school district for at least sixty (60)
years after the student leaves the system.

Temporary: contains the majority of information maintained by a school system about a
student. This includes such things as standardized test results; school-sponsored
extracurricular activities; evaluations and comments by teachers, counselors, and other
persons; disciplinary records; and other information. These records are destroyed within
five (5) years after the student leaves the system.

The summaries of major parent and (14+ year old) student rights concerning records as
per Student Record Regulations are as follows:

1.

Inspection of Record: A parent, or a student who has entered the ninth grade
or is at least 14 years old, has the right to inspect all portions of the student
record upon request. The record must be made available to the parent or student
no later than ten days after the request, unless the parent or student consents to a
delay.

The parent and student have the right to receive copies of any part of the record,
although a reasonable fee may be charged for the cost of duplicating the
materials.

Finally, the parent and student may request to have parts of the record
interpreted by a qualified professional of the school, or may invite anyone else
of their choosing to inspect or interpret the record with them.

Confidentiality of Record: With a few exceptions, no individuals or
organizations but the parent, student, and school personnel working directly
with the student are allowed to have access to information in the student record
without the specific, informed, written consent of the parent or the student.

Amendment of Record: The parent and student have the right to add relevant
comments, information, or other written materials to the student record. In
addition, the parent and student have the right to request that information in the
record be amended or deleted. The parent and student have a right to a
conference with the school principal to make their objections known. Within a
week after the conference, the principal must render a decision in writing. If the
parent and student are not satisfied with the decision, the regulations contain
provisions through which the decision may be appealed to higher authorities in
the school system.

Destruction of Records: The regulations require that certain parts of the
student record, such as the temporary record, be destroyed a certain period of
time after the student leaves the school system. School authorities are also
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allowed to destroy misleading, outdated, or irrelevant information in the record
from time to time while the student is enrolled in the school system. Before any
such information may be destroyed, the parent and student must be notified, and
have an opportunity to receive a copy of any of the information before its
destruction. Additionally they are entitled to meet with the principal (or
principal’s designee) to discuss their objection and to receive a written decision.
A parent or eligible student who is not satisfied with the principal’s decision
may appeal to higher authorities in the school district.

For more detailed information, copies of Student Records: Questions, Answers
and Guidelines may be obtained through the Department of Education.
STUDENT RECORDS - NON-CUSTODIAL PARENTS’ RIGHTS

As required by M.G.L. c. 71, § 34H, a non-custodial parent may have access to the student
record in accordance with the following provisions.

(a) A non-custodial parent is eligible to obtain access to the student record unless:
1. The parent has been denied legal custody or has been ordered to supervised visitation,
based on a threat to the safety of the student and the threat is specifically noted in the
order pertaining to custody or supervised visitation, or

2. The parent has been denied visitation, or

3. The parent's access to the student has been restricted by a temporary or permanent
protective order, unless the protective order (or any subsequent order modifying the
protective order) specifically allows access to the information contained in the student
record, or

4. There is an order of a probate and family court judge which prohibits the distribution
of student records to the parent

(b) The school shall place in the student's record documents indicating that a non-custodial
parent's access to the student's record is limited or restricted pursuant to 603 CMR 23.07(5)(a).

(c) In order to obtain access, the non-custodial parent must submit a written request for the
student record to the school principal.

(d) Upon receipt of the request the school must immediately notify the custodial parent by
certified and first class mail, in English and the primary language of the custodial parent, that it
will provide the non-custodial parent with access after 21 days, unless the custodial parent
provides the principal with documentation that the non-custodial parent is not eligible to obtain
access as set forth in 603 CMR 23.07 (5) (a).
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(e) The school must delete the electronic and postal address and telephone number of the student
and custodial parent from student records provided to non-custodial parents. In addition, such
records must be marked to indicate that they shall not be used to enroll the student in another
school.

() Upon receipt of a court order which prohibits the distribution of information pursuant to G.L.

c. 71, §34H, the school shall notify the non-custodial parent that it shall cease to provide access
to the student record to the non-custodial parent.

STUDENT ASSIGNMENTS

It shall be the responsibility of the principal to assign students to classes. If a
parent/legal guardian requests assignment or reassignment of a student, the principal
shall have the final authority in determining the propriety of such a request. Student
assignments will be released during the summer recess.

STUDENT SUBMISSION TO EDUCATIONAL SURVEYS

Without the prior written consent of the student's parent/guardian, or of the student if he/she is at
least 18 years of age, no student shall be required as part of any program wholly or partially
funded by the U.S. Department of Education to submit to any survey, analyses, or evaluation that
reveals information concerning:

1. Political affiliations or beliefs of the student or student's parent;

2. Mental or psychological problems of the student or student's family;

3. Sex behavior or attitudes;

4. lllegal, anti-social, self-incriminating, or demeaning behavior;

5. Critical appraisals of others with whom respondents have close family relationships;

6. Legally recognized privileged relationships, such as with lawyers, doctors, or
ministers;

7. Religious practices, affiliations, or beliefs of the student or parents; or

8. Income, other than as required by law to determine eligibility for school programs or
for receiving financial assistance under such programs.

All instructional materials, including teachers' manuals, films, tapes, or other supplementary
material which will be used in connection with any such survey, analysis, or evaluation shall be
available upon request for inspection by the student's parent/guardian. For the purpose of this
policy, "instructional material" does not include academic tests or assessments.
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A parent may inspect, upon request, a survey created by a third party before the survey is
administered or distributed to a student.

TELEPHONE USE
Students will not be granted permission to use the telephone to arrange social plans. In

case of illness, the school nurse, the office or the teacher will make the call.

TUTORING PROGRAM

This program is considered part of a regular education. A special needs evaluation is not
required for a student to be referred to or receive services through the Tutoring Program.

Before the referral process is initiated every effort must be made to solve the educational
challenge(s) through regular classroom modification or out of class interventions. The Tutoring
Program provides assistance in methods and materials to teachers attempting to meet the child’s
needs through such modifications.

Intervention is provided when deemed necessary, in a small group setting with a teacher and an
aide. Pre-testing is done to determine the student’s needs and to periodically monitor progress.
An individualized program is developed to maximize the strengths and to remediate the areas of
learning weakness of the student.

UNAUTHORIZED ARTICLES

If a student is observed having on them or using unauthorized articles (including but
not limited to guns, knives, whether real or toy, spitballs, etc.) of a disruptive or
harmful nature, these articles will be confiscated and may be claimed only by the
student’s parent or guardian. No toys, ipods, gameboys, or personal gaming devices,
sports-related, or other articles unrelated to educational programs are allowed on school
property, unless authorized by administration.

HEALTH

The school health program supplements the efforts of the family and private physician by
providing an expanded health team consisting of school and health personnel. Primary
responsibility for the student’s health and well-being must rest with the family.

The school is committed to providing a safe, healthful environment for all students. In case of an
accident or sudden illness, school personnel will administer necessary first aid. If warranted, the
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parent or guardian will be called to take the student home or to a physician. In serious
emergencies, the student will be transported to the nearest hospital by ambulance and the parent
will be notified. The district shall maintain a Medical Emergency Response Plan, as is required
by law.

Emergency Health Information

Each September, parents are required to update the emergency information for each student by
completing the Emergency Health Information form. We ask parents to notify the school as soon
as possible when changing addresses, telephone numbers, or e-mail addresses during the school
year. Parents should also provide their child's bus driver (if applicable) with emergency
information as the school cannot share this information given its confidential nature.

Physical Examination Requirements

In compliance with Massachusetts State Law parents/guardians are required to provide a current
physical examination by for their child’s school health record for:

e Students entering Preschool or Kindergarten and Grade Four
e All new students entering Plainville Public Schools

Written verification of the physical examination is required to be part of every student’s Health
Record.

Lead Screening

In compliance with Massachusetts State Law lead screening is required upon entry into
Preschool/Kindergarten.

Immunization Requirements

In accordance with Massachusetts State Law, Chapter 76, Section 15:
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Students entering school for the first time, whether at Pre-K, Kindergarten, or through transfer
from another school system, will be required to present a physician's certificate attesting to
immunization against communicable diseases as may be specified from the Department of Public
Health. The only exception to these requirements will be made on receipt of a written statement
from a doctor that immunization would not be in the best interests of the child, or by the student's
parent or guardian stating that vaccination is contrary to the religious beliefs of the student or
parent.

Medical exemptions (statement from a physician stating that a vaccine is medically
contraindicated for a student) must be renewed annually at the start of the school year and
religious exemptions (statement from a student, or parent/guardian if the student is <18 years of
age, stating that a vaccine is against sincerely held religious beliefs) should be renewed annually
at the start of the school year.

Child Health Screenings

In accordance with the MDPH regulation 105 CMR 200.400 the following screening tests are
mandated by state law:

Vision (year of school entry and annually through grade 5)
Hearing (yvear of school entry and annually through grade 3)
Postural screening (grade 5 through grade 9)

Body Mass Index (grade 1 and grade 4)

The school will notify a student’s parents or guardians if there are concerns as a result of the
screening.

Student Illness

Students who are ill should not attend school. Their presence may not only spread communicable
disease, but also endanger their own health. If a student has a fever or any other symptoms,
which indicate he/she might be ill, or if it appears the student is becoming ill, he/she should not
be sent to school. A student exhibiting symptoms of illness may be excluded by school
authorities upon recommendation of health personnel.

The student returning to school following an illness should be completely recovered and able to
participate in his/her total school programs including physical education and recess. If any
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modification of the student’s program is necessary, the parents and physician should inform the
school accordingly. Both school and health personnel are ready to assist the student who has a
health problem in his/her adjustment to the school routine.

Upon the student’s return to school, parents must send a note explaining the nature and duration
of his/her illness. If the student had a communicable disease, Board of Health regulations must
be followed. The Board of Health may be contacted during working days to establish the period
of isolation for the illness in question.

Regulations Regarding Communicable Diseases

Common communicable diseases are managed in accordance with the Massachusetts Department
of Health guidelines. A student who exhibits symptoms of a communicable disease may be
temporarily excluded from school attendance. The district also reserves the right to require a
physician's statement authorizing the student's return to school.

The following diseases are reportable to the local Board of Health:

Vaccine Preventable Diseases: Measles, Mumps, Rubella, Diphtheria, Tetanus, Pertussis,
Haemophilus Influenza Type B (HiB disease), Hepatitis B, or Varicella

Infectious Diseases: Infectious Diarrheal Diseases, Hepatitis A, C, D, Chickenpox,
Meningococcal Illness and Tuberculosis (A comprehensive list of all reportable diseases is
available from Mass. Dept. of Public Health)

Students returning to school after one of the above must bring a note from the doctor.

Other Illnesses

Please note that if a child has a sore throat, cough, ear infection, or a cold and cannot follow
school routine, the child should remain at home. Please contact the school nurse if you have any
questions.

Regulations Regarding the Number of Days Children Will Remain Home:

e Affected students may return to school after at
least 24 hours of antibiotic treatment and
fever is gone.

1. Strep Throat
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e Affected students may return to school after at
least 24 hours of antibiotic treatment and
fever is gone.

2. Scarlet Fever

e Affected student may return to school 7 days
3. Chicken Pox from eruption (when all blisters are covered
over and dry)

e Students diagnosed with live head lice do not
4. Head lice need to be sent home early from school. They
can go home at the end of the day, be treated,
and return to class after appropriate treatment
has begun.

e Students may return to school after using
S. Impetigo Affected medication for 24 hours.

e Conjunctivitis (Pink Eye) Students identified
6. Conjunctivitis (Pink Eye) as having conjunctivitis may not need to be
sent home early from school. They can be sent
home at the end of the day, be treated, and
return the day after indicated treatment has
begun. Parents/guardians should notify the
school nurse if the health care provider
decides not to prescribe medication. Students
with viral conjunctivitis should still be
presumed contagious until symptoms have
resolved, but transmission can be controlled
with adequate hand hygiene.

e Affected students may return to school the day
7. Scabies after treatment is started.

The educational placement of a student who is medically diagnosed as having a life-threatening
communicable disease shall be determined on an individual basis in accordance with this policy
and accompanying administrative procedures. Decisions about the proper educational placement
shall be based on the student's behavior, neurological development, and physical condition; the
expected type of interaction with others in school setting; and the susceptibility to other diseases
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and the likelihood of presenting risks to others. A regular review of the placement decision shall
be conducted to assess changes in the student's physical condition, or based on new information
or research that may warrant a change in a student's placement.

In the event a student with a life-threatening communicable disease qualifies for services as a
disabled child under state and federal law, the procedures for determining the appropriate
educational placements in the least restrictive environment shall be used in lieu of the procedures
designated above.

Neither this policy nor the placement of a student in any particular program shall preclude the
administration from taking any temporary actions including removal of a student from the
classroom as deemed necessary to protect the health, safety, and welfare of the student, staff, and
others.

In all proceedings related to this policy, the district shall respect the student's right to privacy.
Only those persons with a direct need to know shall be informed of the specific nature of the
student's condition. The determination of those who need to know shall be made by the
Superintendent.

MEebicaTioN PoLicy

Medication may not be administered to students while at school unless such medicine is given to
them by the school nurse acting under specific written request of the parent or guardian and
under the written directive of the student's personal physician (see below for exceptions). If a
student has been approved for self-administration, a student who needs medication during the
school day may be reminded to take the medicine by the school nurse or another individual
designated by the school nurse in the student's medical administration plan. This provision only
applies when the school nurse has a medical administration plan in place for the student. No one
but the school nurse, and those others listed in the medical administration plan acting within the
above restriction, may give any medication to any student.

PROCEDURE FOR ADMINISTERING MEDICATION

1. All medication must be accompanied by instructions from the prescribing physician
noting the following: a) student’s name; b) medication’s name; c) indications for
administration; d) dosage; ) time of administration; f) duration of treatment and; g) name
of prescribing physician.

2. The medication must be in a container, appropriately labeled by the pharmacist.

3. The responsible parent or guardian must complete a form authorizing the administration
of the medication in school. These forms are available at the school.
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4. This parental permission must be submitted at the initiation of treatment and renewed at
the beginning of each school year or more frequently at the discretion of the school nurse.

5. The parent or guardian is responsible to ensure that the supply of medication kept in the
school is adequate and that permission forms are completed as required.

6. Medication should be brought to the nurse’s office by the parent or guardian. No
medications are to be carried by the student unless they meet the following M.G.L.
71:54B regulations.

Following consultation with the school nurse, students who fall into the following
exceptions may self-administer medications:
a.  Students with asthma or other respiratory diseases may possess and administer
prescription inhalers.

b.  Students with cystic fibrosis may possess and administer prescription enzyme
supplements.

c.  Students with diabetes may possess and administer glucoses monitoring tests and
insulin delivery systems.
d.  Students with life threatening allergies may possess and administer epinephrine.

7. All medications not removed by the responsible parent/guardian within one week of the
termination of the order or one week beyond the end of the school year will be discarded
by the nurse.

PEANUT/NUT AWARE CLASSROOMS

All classrooms at the Anna Ware Jackson and Beatrice H. Wood Schools are considered
peanut/nut aware learning areas. Students are allowed to bring products containing nuts to
school but will not be allowed to consume them in their classrooms. Nut products are allowed in
the cafeteria with the exception of those tables clearly identified as nut free.

EDUCATIONAL SERVICES IN HOME OR HOSPITAL

Upon receipt of a physician’s written order verifying that any student enrolled in a public school
or placed by the public school in a private setting must remain at home or in a hospital on a day
or overnight basis, or any combination of both, for medical reasons and for a period of not less
than fourteen school days in any school year, the principal arranges for provision of educational
services in the home or hospital. Such services are provided with sufficient frequency to allow
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the student to continue his or her educational program, as long as such services do not interfere
with the medical needs of the student. The principal coordinates such services with the
Administrator for Special Education for eligible students. Such educational services are not
considered special education unless the student has been determined eligible for such services,
and the services include services on the student’s IEP.

PARENTAL NOTIFICATION RELATIVE To SEX EDUCATION

At the beginning of the school year all parents/guardians of students in our schools will be notified
in writing of courses and curriculum we offer that primarily involve human sexual education or
human sexuality issues. During the year each course or curriculum we offer which involves human
sexual education or human sexuality issues will have a separate letter/parent bulletin go home before
the curriculum begins via the students to explain the program. The superintendent of Schools has
determined the school nurse is responsible for sending the notice(s).

Parents/guardians of students who enroll in school after the start of the school year will be given the
written notice at the time of enrollment. If the planned curriculum changes during the school year, to
the extent practical, parents/guardians will be notified of this fact in a timely manner before
implementation.

Each such notice to parents/guardians will include a brief description of the curriculum covered by
this policy and will inform parents/guardians that they may:

1) exempt their child from any portion of the curriculum that primarily involves sexual
education or human sexuality issues, without penalty to the student, by sending a letter to the
school principal requesting an exemption. Any student who is exempted by request of the
parent/guardian under this policy may be given an alternative assignment.

2) inspect and review program instruction materials for these curricula, which will be made
accessible to parents/guardians and others to the extent practicable. Parents/guardians may
arrange with the principal to review the materials at the school, and may also review them
at other locations that may be determined by the Superintendent of Schools.

A parent/guardian who is dissatisfied with a decision of the principal concerning notice, access to
instructional materials, or exemption for the student under this policy may send a written request to
the superintendent for review of the issue. The superintendent or designee will review the issue and
give the parent/guardian a timely written decision, preferably within two weeks of the request. A
parent/guardian who is dissatisfied with the superintendent’s decision may send a written request to
the School Committee for review of the issue. The School Committee will review the issue and give
the parent/guardian a timely written decision, preferably within four weeks of the request. A
parent/guardian who is still dissatisfied after this process may send a written request to the
Commissioner of Education for review of the issue in dispute.
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OutLINE OF HUuMAN DEVELOPMENT

Curriculum on Puberty — Grades 5 and 6

Grade 5 — Puberty lesson materials include video “Always Changing” (girls view girl
section/boys view boys section)

Grade 6 - Puberty lesson materials include video “Always Changing” (girls and boys watch the
same video separately)

ATTENDANCE PoLicy For StubpeEnTs WiTH AIDS/HIV INFECTION

All students with AIDS/HIV infection may attend regular classes and participate in school
programs and activities.

The exception to this statement would be the following:
1. If a student has weeping or bloody skin or mouth sores that cannot be successfully
covered or controlled with medication;

2. If a student exhibits biting of an unusual frequency or severity that would be
accompanied by actual transfer of blood from the biter, as might happen only from a
student with chronically bloody gums or mouth;

3. If a student exhibits bloody diarrhea

As a public health measure, the above students who exhibit such conditions should not be in
school until such time as these conditions are resolved. These conditions are grounds for the
exclusion of any student from a school setting regardless of whether she/he is known or
suspected to harbor a blood borne infection, since a number of serious infectious diseases are
spread by contact with human blood, e.g. Hepatitis B virus.

The student’s parent(s) or guardian(s) are the gatekeepers of information relating to the student’s
AIDS/HIV status. In consultation with the student’s primary care physician, the student’s
parent(s) or guardian(s) may decide to inform certain school personnel about the student’s
AIDS/HIV status, particularly the school nurse or school physician. This student’s parent(s) or
guardian(s) may benefit from information about the occurrence of threatening contagious
diseases that might further compromise the student’s health.

A young person with AIDS/HIV infection might need to take medication administered by a
school health professional or they may need different immunizations than other students.
Knowledge of the AIDS diagnosis or HIV infection of a student might help the school nurse or
school physician do their job better.
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Should the parent(s) or guardian(s) decide to disclose their child’s AIDS/HIV infection status,
this process of information exchange should ideally be direct person-to-person contact.
Information about an individual’s AIDS/HIV status should be treated as highly confidential.

Any further disclosure of a student’s AIDS/HIV status by the school nurse, school physician, or
School superintendent to other school personnel requires the specific informed written consent of
the student’s parent(s) or guardian(s).

This policy will be revised as medical information becomes available. Inservice workshops will
be required for all school personnel as deemed appropriate.

This policy has been written to insure the safety and health of all students and to protect the
rights of all children. For this reason, the Plainville Public Schools have adopted the following:

STANDARD PRECAUTIONS FOR SCHOOL SETTINGS

Standard precautions refer to the usual and ordinary steps all school staff need to take in order to
reduce their risk of infection from blood-borne organisms (such as the Hepatitis B virus).

They are standard because they refer to steps that need to be taken in all cases.

They are precautions because they require foresight and planning, and should be integrated into
existing safety guidelines.

Appropriate equipment (mops, buckets, bleach, hot water, hand soap, disposable towels and
non-latex gloves) must be readily available to staff members who are responsible for the
clean-up of body fluid spills.

1. Treat human blood spills with caution.
2. Clean up blood spills promptly.

3. Inspect the intactness of skin on all exposed body parts, especially the hands. Cover any
and all open cuts or broken skin, or ask another staff member to do the clean-up.
Non-latex gloves contribute an added measure of protection, but are not essential if skin
is intact. Disposable non-latex gloves will be available in each school building room for
appropriate use by school personnel.

4. Clean up blood spills with a solution of one part household bleach to ten parts water,

pouring the solution around the periphery of the spill. Disinfect mops, buckets and other
cleaning equipment with fresh bleach solution.
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5. Always wash hands after any contact with body fluids. This should be done
immediately in order to avoid contaminating other surfaces or parts of the body (be
especially careful not to touch your eyes before washing up.)

6. Clean up other body fluid spills (urine, vomitus, feces), unless grossly blood
contaminated, in the usual manner.

TEACHING ABOUT DRUGS, ALCOHOL AND TOBACCO

In accordance with state and federal law, the District shall provide age-appropriate,
developmentally appropriate, evidence-based alcohol, tobacco, and drug prevention education
programs.

The alcohol, tobacco, and drug prevention program shall address the legal, social, and health
consequences of alcohol, tobacco and drug use, with emphasis on nonuse by school-age children.
The program also shall include information about effective techniques and skill development for
delaying and abstaining from using, as well as skills for addressing peer pressure to use alcohol,
tobacco, or drugs.

The objectives of this program, as stated below, are rooted in the Committee’s belief that
prevention requires education, and that the most important aspect of the policies and guidelines
of the District should be the education of children and youth on healthy decision-making:

e To prevent, delay, and/or reduce alcohol, tobacco, and drug use among children and
youth.

e To increase students’ understanding of the legal, social, and health consequences of
alcohol, tobacco, and drug use.

e To teach students self-management skills, social skills, negotiation skills, and refusal
skills that will help them to make healthy decisions and avoid alcohol, tobacco, and drug
use.

The curriculum, instructional materials, and outcomes used in this program shall be
recommended by the superintendent and approved by the School Committee.

CHILDREN IN FOSTER CARE

Educational stability has a lasting impact on students' academic achievement and wellbeing, and
the School Committee is committed to supporting all efforts to ensure that students in foster care
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have equal access to high-quality, stable educational experiences from preschool (if offered)
through high school graduation.

Irrespective of the location of a foster care placement, students in foster care will continue to
attend their school of origin, unless after a collaborative decision-making process, it is
determined to be in the student's best interest to enroll in and attend school in the district in
which the student resides in foster care. Enrollment of students in the district where they reside
in foster care will take place immediately upon such a determination.

The district has designated a point of contact for students in foster care. The district and the
point of contact will collaborate with DCF to ensure that students can access transportation and
the other services to which they may be entitled.

Best Interest Determination

Decisions about whether a student in foster care should continue to attend the school of origin
should be made collaboratively by DCF, the student (as appropriate), the student's family and/or
foster family (or, if different, the person authorized to make educational decisions on behalf of
the student), the school and district of origin, and (when appropriate) the local district where the
student is placed. Best interest determinations should focus on the needs of each individual
student and account for unique factors about the student and his or her foster care placement.
Every effort should be made to reach agreement regarding the appropriate school placement of a
student in foster care; however, DCF will finalize the best interest determination if the relevant
parties cannot agree on the best school for the student to attend.

The district can seek review of DCF's decision by utilizing a Foster Care School Selection
Dispute Resolution Process established by DESE and DCF. Decisions made through this process
are not subject to review. To the extent feasible and appropriate, the district will ensure that a
child remains in his or her school of origin while the disputes are being resolved to minimize
disruptions and reduce the number of moves between schools.

Transportation

The district of origin must collaborate with DCF on how transportation will be arranged and
provided to ensure that students in foster care who need transportation to remain in their school
of origin will receive such transportation while they are in foster care.

Transportation options may include using Title I funds, establishing regional collaborations
among districts, coordinating with existing routes for transportation, seeking help from foster
parent(s), etc. Absent other agreements between the district and DCEF, the district of origin is
responsible for providing transportation to and from the school of origin.

Immediate Enrollment

If it is in the best interest of a student in foster care to leave the school of origin, the student must
be immediately enrolled in the district in which he or she resides in foster care. During
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enrollment of students in foster care, DCF representatives will present the district with a form
indicating that the student is in foster care, along with a state-agency identification badge.

If the student does not have immediate access to immunization records, the student shall be
permitted to enroll under a personal exception. Students and families should be encouraged to
obtain current immunization records or immunizations as soon as possible, and the district
liaison is directed to assist. Emergency contact information is required at the time of enrollment
consistent with district policies, including compliance with the state's address confidentiality
program when necessary. After enrollment, the district will immediately request available
records from the student's previous school.

Attendance rights by living in attendance areas, other student assignment policies, or intra and
inter-district choice options are available to students in foster care (homeless families) on the
same terms as families who reside in the district. Accordingly, the district will provide
transportation services to school in a manner comparable to the transportation provided for all
other students in the district.

HOMELESS STUDENTS: ENROLLMENT RIGHTS AND SERVICES

As required by law, the district will work with homeless children and youth and unaccompanied
youth 1 (collectively, "homeless students") as well as their families or legal guardians to provide
stability in school attendance and other services. Special attention will be given to ensuring the
enrollment and attendance of homeless students not currently attending school. Homeless
students will be provided district services for which they are eligible, including Head Start and
comparable preschool programs, Title I, similar state programs, special education, bilingual
education, vocational and technical education programs, gifted and talented programs, school
nutrition programs, summer programming and extracurricular activities.

Homeless students are defined as lacking a fixed, regular and adequate nighttime residence,
including:

1. Sharing the housing of other persons due to loss of housing, economic hardship, or similar
reason;

2. Living in motels, hotels, trailer parks or camping grounds due to the lack of alternative
adequate accommodations;

3. Living in emergency or transitional shelters;

4. Being abandoned in hospitals;

5. Living in public or private places not designed for or ordinarily used as regular sleeping
accommodations for human beings;

6. Living in cars, parks, public spaces, abandoned buildings, substandard housing, transportation
stations or similar settings; and

7. Migratory children living in conditions described in the previous examples.
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Students Remaining in Schools of Origin

It is presumed to be in the best interest of homeless students to remain in their schools of origin,
i.e. the school that the student was attending at the time he or she became homeless, or the last
school the student attended prior to becoming homeless. Homeless students may continue to
attend their school of origin for as long as they remain homeless or until the end of the academic
year in which they obtain permanent housing. For homeless students who complete the final
grade level served by the school of origin, the term "school of origin" shall also include the
receiving school in the same school district educating students at the next grade level.

Homeless students are entitled to transportation comparable to that provid